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For new
DoSChem
students

https://doschem.univie.ac.at/
Questions: dos.chem@univie.ac.at

Onboarding Information 

https://doschem.univie.ac.at/


Overview

• DoSChem introduction
• Orientation help for new students
• Study Service Center
• PhD process
• DoSChem curriculum, requirements and events
• Programmes
• DoSChem & You



Our website

https://doschem.univie.ac.at/

Check regularly!
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Rich research environment/ the biggest school in chemical sciences in Austria

• Vienna Doctoral School in Chemistry at the faculty of Chemistry

• Internationally competitive education and research environment in all chemical sciences

• cross-disciplinary research
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Think outside the box, make use of the community! 
Connect and Network beyond your own group!
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DoSChem management team: 
always happy to help you! 
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Don’t hesitate to contact us!



DoSChem Steering Committee: guides the school

Davide 
Bonifazi
Panel C

Lothar
Brecker
Panel C

Michael 
Reithofer
Panel C

Freddy
Kleitz

Panel A

Stefan 
Boresch 
Panel A

Gunda 
Köllensperger

Panel B

Doris
Marko

Panel B

Student Representatives (Nov 22-Oct 23)

DoSChem introduction

Martin Schaier Philip Verdross Tadija Kekic
Panel B Panel A Panel B



Entry phase - Important steps to start at the 
University of Vienna and at DoSChem

New @UniVie
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Entry phase - Important steps to start at the University of Vienna 
and at DoSChem

1. Employment
• Job contract (UniVie HR 

department/faculty)

2. Admission to UniVie
doctoral program

• Via u:space  

• Tuition fee (31.10./31.03.)

• Renew your enrollment  
every semester!

3. Admission to 
DoSChem

• Via DoSChem Call

• or

• on October 1st /March 
1st  via the Admittance 
application 

• Code of Conduct all 
new members!

4. Ongoing curricular 
issues

• Approval of doctoral
thesis and FÖP

• Thesis agreement

• Annual progress report

•  detailed info on an 
extra SSC slide

PI/ Institute Admin DoSChem SSC ChemistryUniVie Admission office
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2. Admission to univie doctoral 
program: “recycle” your initial 
application (CV, motivation letter etc)

doktorat.zulassung@univie.ac.at

U:SPACE:

UniVie Admission office Seite 10



Entry phase –2. Admission & Renewal of the Enrollment every semester!

UniVie Admission office Seite 11



Entry phase – 3. Admittance to DoSChem

• 1.) Via DoSChem Call: Code of 
Conduct 

• or

• on October 1st /March 1st  via 
Admittance application + Code of 
Conduct

 DoSChem confirmation/ 
welcome letter

DoSChem Seite 12



The SSC is responsible for the 
following steps in your thesis 
process: 

Study Service Center SSC Chemistry

Where to find us?

1. Public presentation of the 
dissertation project (faculty-open 
presentation - FÖP) 

2. Doctoral thesis agreement
3. Annual progress reports
4. Record of examinations
5. Dissertation
6. Assignment of a thesis to reviewers
7. Submission of thesis
8. Registration for defense
9. Final documents after successful 

completion of the doctoral study

“Wolkenflügel”/”Cloud wing” 
1st floor W2145
T: +43-1-4277-50201

ssc.chemie@univie.ac.at

Study Service Center Seite 13



Where to find information online? https://ssc-chemie.univie.ac.at/studium/doktorat/doktorat/

Study Service Center Seite 14

https://ssc-chemie.univie.ac.at/studium/doktorat/doktorat/


Organize your public presentation of your dissertation project (FÖP) within the first year!
Check dates available for your FÖP and forms online! 

 schedule your presentation appointment four weeks prior the anticipated date at the latest.

Duration of the talk: 10-15 minutes

Collect your documents and filled-in forms!

https://ssc-chemie.univie.ac.at/en/studium/doktorat/doctoral-programme/

Additional information: 
https://doktorat.univie.ac.at/en/phd-process/
entry-phase/public-presentation/registration/
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https://ssc-chemie.univie.ac.at/en/studium/doktorat/doctoral-programme/


Responsibilities at the Dean‘s office

“Freistellungen”
(leave of absence)

All administrative procedures are 
coordinated by the office staff/admin of your 
Institute (= first contact point)! 

Study Service Center Seite 16



Faculty of Chemistry: 
intranet & joined LinkedIn channel
https://chemie.univie.ac.at/en/about-us/intranet/

Study Service Center Seite 17



1.https://doschem.univie.ac.at/doschem-students/doctoral-process/
2. https://doschem.univie.ac.at/doschem-students/faqs/

DoSChem Students corner: Timeline of your PhD Process 

PhD process Seite 18

https://doschem.univie.ac.at/doschem-students/doctoral-process/
https://doschem.univie.ac.at/doschem-students/faqs/


https://doschem.univie.ac.at/doschem-students/faqs/

Your next steps  with DoSChem and the doctoral curriculum of University of Vienna

DoSChem requirements Seite 19

• Get admitted to UniVie doctoral programme & renew your enrollment every semester (admission UniVie)

• Get admitted to the DoSChem (DoSChem)

• Upload your profile: https://doschem.univie.ac.at/people/doschem-phd-students/

• Code of conduct & good scientific practice (DoSChem)

• FÖP & thesis agreement within 12 months (SSC)

• Annual oral progress talk with feedback of 3 PIs (DoSChem)

• Annual written progress report (SSC) and the attachment to the annual report (SSC)

• Participation at DoSChem events

https://doschem.univie.ac.at/doschem-students/faqs/
https://doschem.univie.ac.at/people/doschem-phd-students/


Curriculum requirements/ ECTS allocation

All curriculum elements are described here: https://doschem.univie.ac.at/doschem-students/faqs/DoSChem curriculum Seite 20

Curriculum
• Your aim is to cover all those disciplines 
• Do your own research and look for courses 

that would enhance your professional 
performance and development & discuss it 
with your PI. 

DoSChem
• Look for and agree on at least one significant

(international) conference during your PhD 
training and one national

• ECTS allocation for DoSChem: flexible



DoSChem programmes: only for DoSChem members

DoSChem programmes
Seite 21



DoSChem academic year and its events 

DoSChem curriculum, programmes and events Seite 22



DoSChem website:  look out for deadlines, dates and 
funding possibilities

DoSChem curriculum, programmes and events Seite 23



DoSChem & You

1. Information from the management: 

• via the Moodle platform (Retreats/Symposium/Survey)
• Website
• LinkedIn
• Newsletter*

2. Information from student representatives:

• Newsletter- announcements*
• Moodle
(* only registered/admitted students)

DoSChem and YOU Seite 24

Snapshot from Moodle 



Your visibility matters: let us know about your achievements

DoSChem and YOU How to promote your research and increase visibility for your research topic?

awards and honors outreach events
Be part of it!

long night of research, 
Kinderuni, etc. 

Seite 25



Keep in Touch with us

• Room: 2120
• dos.chem@univie.ac.at 

• mirjam.beck@univie.ac.at

• +43-1-4277-52014

• +43-1-4277-52008
• elena.rastew@univie.ac.at •Also as alumni !

DoSChem and YOU Seite 26



Work with us

• As a “helping” student: organizing retreats & symposia (ECTS )

• Student Representative (Soft Skills ECTS)

• Bring in your ideas!

DoSChem and YOU Seite 27



https://sprachenzentrum.univie.ac.at/en/course-calendarhttps://sprachenzentrum.univie.ac.at/en/course-calendar

• University finances German courses at the Language Center of the University of Vienna
for all new UniVie employees

Contact your institutional admin for more info, they will assist you!

(The application and billing directly via Human Resources Development
contacts: Elisabeth Frysak elisabeth.frysak@univie.ac.at
Johanna Reutenauer johanna.reutenauer@univie.ac.at
You need a confirmation for the attendance of the course prior the booking!

• For third party funded employees: discount for courses at the the Language Center 

Additional information

Seite 28

mailto:elisabeth.frysak@univie.ac.at
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Additional Resources: 

Center for Doctoral Studies

https://doktorat.univie.ac.at/en/

INTRANET: Communication Hub

Seite 29
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